
 

 

 

 

 

 
Chemistry Technician – St Paul’s School 

 
Department  Science/Chemistry 

Line Manager  Head of Faculty: Science Technology & Engineering 

 

Main duties and responsibilities  

• Assembly, preparation and dismantling of equipment for class practicals, assessments, 

demonstrations and examinations 

• To liaise with the Teaching Staff in Chemistry and other Chemistry Technicians, coordinating and 

prioritising requisitions for lesson preparation. 

• To observe safe practices in accordance with CLEAPSS Hazcards/Info. Handbook, COSHH regulations 

and School Safety Policy in the management and distribution of equipment and chemicals. 

• Stock taking of equipment in the department and feedback to appropriate colleague.  

• To keep the prep room and laboratories clean and tidy and to report faults or 'service' problems 

• To test equipment; general repairs to equipment and assembly/construction of apparatus.  

• To wash-up glassware and store safely. 

• Collection from local shops for sundry items for practicals.  

• Photocopying and general departmental administration as required. 

• To be vigilant over the security of laboratories and equipment. 

• Aid teaching staff when the need arises. 

• To assist in other areas of science in both Senior and Prep schools if the need arises. 

• Any duties reasonably required by the line manager. 

• All staff have a responsibility and duty of care to safeguard and promote the welfare of pupils. Staff 

must be aware of the systems within the School which support safeguarding and must act in 

accordance with the School’s Safeguarding & Child Protection policy and Code of Conduct.  Staff will 

receive appropriate child protection training which is regularly updated.  

Essential skills and qualifications 

• An interest in science, particularly chemistry. 

• Ability to work as part of a team and embrace a collaborative approach. 

• Ability to follow detailed instructions. 

• A willingness to learn. 

• Motivation to take initiative where appropriate. 

• Good communication skills. 



 

 

 

 

 

Desirable skills and qualifications 

• Previous experience as a chemistry technician is advantageous but not necessarily required. 

 

Background and Terms of Employment 

Our founder John Colet opened the doors to St Paul’s School in 1509 to educate boys regardless of race, 

creed or social background. We are committed to our founder’s vision and offer financial support to every 

boy who is successful in gaining a place at the school on academic merit and fulfils the means-tested bursary 

criteria. The quality of a St Paul’s education is dependent upon the quality of its staff so we recruit high quality 

people and look after them well. St Paul’s embraces diversity, inclusivity and equal opportunity and we are 

committed to building a team that represents a variety of backgrounds, personalities and skills. 

 

We hope that working at St Paul’s might be right for you. The atmosphere is relaxed, friendly, supportive and 

purposeful. We are a thriving organisation that draws upon a wide range of different skills, qualifications, 

roles and responsibilities, whether teaching or other support staff and personal professional development 

for all staff is a high priority. Our pay and package are generous by sector norms and includes the following: 

 

Salary 

£26,000 - £35,000 - dependant on experience. 

 

Hours of work 

8.30am – 4.30pm, Monday to Friday with one hour for lunch. 

Applications for term time only work will be considered. 

 

Holidays 

25 days per annum plus 8 Bank Holidays. Annual leave should usually be taken during School holidays - term 

dates can be found here: http://www.stpaulsschool.org.uk/info/term-dates) 

 

NB: The School is normally closed for a 1-2 week period over Christmas, during which staff are not normally 

expected to attend work. This is non-contractual and does not affect annual leave entitlement. 

 

• Benefits * 
 
o 25 days of annual leave plus 8 UK Bank Holidays. After 5 years of employment, annual leave 

entitlement increases to 27 working days (or pro rata equivalent). This increases to 30 working days 
(or equivalent) after 10 years of employment. 

o A generous Stakeholder pension scheme. 
o Death in Service Benefit 
o Free daily hot lunches including vegetarian options, bistro dishes, soup and salad bar, and hot drinks 

and snacks supplied throughout the day. 

http://www.stpaulsschool.org.uk/info/term-dates


 

 

 

 

 

o Employee bicycle scheme, where a bicycle suitable for commuting will be supplied, or the cost of 
purchase reimbursed, by the School to the value of £500. Bike mechanic visits site regularly to 
maintain the bicycles. 

o Use of sports facilities, including swimming pool, gym and staff changing rooms and showers. 
o Employee Assistance Programme; an independent, free and confidential advice service that can 

offer both practical advice and support on topics such as Debt & Finance Support, Legal and Tax 
Advice, Family Care and Mind and Body Support. 

o Free parking on site. 
o Policy for funding external professional development. 
o Access to school counsellors, doctor and physiotherapist. 
o Annual flu vaccination. 
o After one years’ service, part remission of tuition fees for children of employees (subject to 

competitive entry procedures). Please note this is not a contractual entitlement and the Governors 
reserve the right to vary the rate of remission or to withdraw it altogether. 

o Reimbursement for costs of eye-sight tests and contributions towards glasses for VDU work. 
o Brand new, state-of-the-art buildings, and a large and comfortable Staff Room. 

 
* Subject to terms and conditions 
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